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1 Introduction

MyTawaran is a platform for the public sector agencies to share advertisements related

to programs/courses/training/agency services through Portal MyGovernment. Users

shall be able to view the advertisement based on the categories such as programs

courses, and services.

e Programs

Advertisements that involve a long term arrangement for any events or

activities. For example, Meet the Customer Day Program.

e Courses

Advertisements that involve a short term arrangement for any events or

activities. For example, Syariah-Based Personal and Family Financial

Management Course

e Services

Advertisements that involved any types of services offered to public users. For

examples, seminar hall rental.

1.1 Objective

The purpose of this user manual is to guide the advertisers to use MyTawaran service

so that they can understand this service more easily.
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1.2 User Manual Structure

The structure of this user manual is as follows:
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Para Topic Description

2.0 | Accessto Access to MyTawaran services by the advertiser
MyTawaran through Portal MyGovernment.
Services

2.1 | Advertisement Guide to make an advertisement registration
Registration application.
Application

2.2 | Check Application | Guide to check application status for advertisement
Status registration.
2.3 | Update Application | Guide to update the application that has been saved as
a draft or update the incomplete application before
submitting the application.
2.4 | Delete Application/ | Guide to delete applications/advertisements record.
Advertisement

2.5 | Cancel Guide to cancel the application/advertisement that has
Application/ been made.
Advertisement

2.6 | Search Guide to search for approved advertisement through
Advertisement MyTawaran service link.

2.7 | Advertisement Guide to set a reminder to calendar.

Reminder Setting
to Calendar
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Access to MyTawaran Service

This section describes the access guide to MyTawaran services. This services can be
accessed by the users and advertisers in Portal MyGovernment.

Home page of Portal MyGovernment is as follows: -

User Manual | About Us f% Bahasa Melayu = | Register | Login

= : = . — 2 | ==
Theme Color: || < Font Size < | Font Type: IXC] d < FAQ Contact Complaints. sitemap
Us & Feedback

ey ] MyGEVEF?lmEﬂ? POl Topic ~+  Myinfo v Myinitiative v Q

WHAT IS MYGOVERNMENT?

MyGovernment is an initiative by MAMPU towards the enhancement reinforcement of

Integrated and Secured Digital Services under the 11th Malaysia Plan.

MyGovernment Portal is a single gateway for simplified and seamless online services
“ and information based on citizen centric and life events concept

: _fy &l
How Can We Help You?

INFORMATION ACCORDING TO LIFE EVENTS

Access To Information and Government Services Based On Life Events

Citizen Non Citizen @

- =

)

i. Click MyTawaran icon m , screen will be displayed as follow:-

User Manual | About Us

Theme Color- || < | Font Size: [—A|4a|  Font Type:

#n) | MyGovernment #Home Topic~  Myinfo~  Myinitiative ~

T Bahasa Melayu | Register | Login

MyTawaran

Home / MyTawaran

Latest Ads

Nov International Research Symposium (IRERS)

10 2020

Programme

INSTITUT PENILAIAN NEGARA (INSPEN),
PERSIARAN INSPEN, Kajang, Selangor
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Advertisement Registration Application

Advertisement registration application can be made by the appointed advertiser after

successfully login to Portal MyGovernment.

i. Click - icon to start advertisement registration, screen will be displayed as

follow:-

User Manual | About Us 8 Bahasa Melayu | | Nurul Saizatulhana Binfi Saidin | ©

Theme Color: D o

#5 | MyGovernment

MyDashboard

Home / MyDashboard

@ MyDashboard

apote Welcome to MyGovernment Portal 'fo"

Personal Details

Personal Data Inquiry
& Company Profile
& Family Profile
I Important Info
& Calendar

I Myinterest

Health “** Click here to view your profile
**= Click here to view the status of your digital service applications.

== Click here to view the status of your digital service inguiries.

ii. Click Form link in MyTawaran section;

iii. Click [Yes] to make an advertisement application, screen will be displayed as

follow; or

iv.  Click [No] to return to the main page;

User Manual | About Us 7 Bahasa Melayu | Nurul Saizatulhana Binti Saidi ®

Theme Color: [ & | Font Size:[—A | +4] & |Foni Type =

# | MyGovernment @Home Topic~ Mylnfo~  Mylnifiative + Digital Services  [IN®Y

A

Ad / Offer displayed in this space are limited fo Ad / Offer of Program, Course / Training
and Service offered by Public Sector Agency. Only advertisement application from
appointed Public Sector Agency advertiser will be processed

e

Nurul Saizatulhana Binti
Saidin
‘ @ MyDashboard
& Profile
Personal Details
Health
Pessonal Data Inquiry
& Company Profile
& Family Profile

B important Info

B Calendar

B Myinierest

& Inbox

W Appiicalion Management
Application
Inquiry

B MyTawaran
Applicalion
Form

9 ContactUs
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Vi.

Vii.

viii.

£ | MyGovernment #Home Topic~  Myinfo~  Myniiatve » [RCSESEEE Q)

MyTawaran

Home / MyTawaran Dashboard / Add

Iklan Digital Rakyat

@ BASIC INFORMATION

@ DeTaLs

Category * ~  Title®
Maximum 50 characlers.

Image

Image 1+ Q Upload File
Image 2 Q Upload File
Image 3 Q Upioad File
Image 4 Q Upiload File
Image 5 Q Upload File

Choose Category through dropdown list;
Enter Title;

Note: Advertisement title cannot exceed 50 characters.

Click [Upload File] to upload advertisement image;

Note:

1) An advertiser need to upload at least one (1) image;

2) The maximum size of the uploaded image file is 1 MB per file.

3) The allowed file formats to be uploaded are either in .jpg, .jpeg or .png

format only.

Click [Save] to save the application draft, screen will be displayed as follow: -

v/

Your application is successfully saved. Draft No: DRF171120000001

or,
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ix.  Click [Next], screen will be displayed as follow: -

MyTawaran

Home / MyTawaran Dashboard / Drafl

Iklan Digital Rakyat

@ BASIC INFORMATION @ DETALS

Programme Date and Time

For the date of An advertisement entry application must be at least 5 days before the Programme’s start date

Start Date * Start Time * End Date End Time *
19/12/2020 B go00aAm - 20/12/2020 B g00PM -

Programme Advertisement Date

The ad start date must be at least 5 days after the application date.

Advertisement Start Date = Advertisement End Date *

12/12/2020 B 20122020 =]

Programme Details *
Learn spanish language for beginner.
Y

36/1000

Programme Location

Address 17
Jalan 23, Bukit Alaf

201100

Address 2

0100
State iy
Wilayah Persekutuan Kuala Lumpur v KualaLumpur -

50794 -

Latitude Longitude

Contact Details

Telephone No*
03456789 Telephone No 2

Emait
leam@gmail.com Website URL (If Required)

Example: hifp: /v mytawaran. com my

Registration URL (If Required)
Example: hitp://

v.Mytavaran.com.my

Contact Person

Name * Telephane No *
Maria 03456789

E-mail *
Telephone No 2 leam@gmail.com

Company/Organizer Address ‘Same as Programme Location

Aadress 1
Jalan 23. Bukit Alaf

201100

Address 2

01100
State " City "
Wilayah Persekutuan Kuala Lumpur - Kuala Lumpur -

50480 -

Status:
Draft

By submitting an ad, | confirm that | have read, understood and received the Advertising Rules.

Previous

m

Copyright @ 2019 — 2021 MAMPU
Hak Cipta Terpelihara




Tajuk Dokumen: User Manual — MyTawaran

Tahap Keselamatan: No. Dokumen: Versi: Muka surat: BERSANA'SAMA MELAKSANAKAN TRANSFORMASI”

Terbuka PMP-20023 A 10

Xii.

Xiii.

XiV.

Choose Programme Date and Time through the calendar displayed,;

Enter Programme Details, Programme Location Address, Contact Details,

Contact Person and Company Organizer Address;

Note:

1) Advertisers only be allowed to request advertisement entry at least 5 days
before the Advertisement Start Date and the system will not allow
advertisers to enter a date before the start date.

Example
Today Date (Date of Application to be Made): 1 June 2020
Advertisement Start Date: 6 June 2020 and above

2)  For program and course advertisement category, advertisement end
date is the same as the end date for program or course.

3) For service category, advertiser only need to enter start and end date
for advertisement, service description, service location, contact
details, contact person and company organizer address. While, by
default advertisement end date is 30 days after the advertisement

start date and can be updated.

Tick to agree with the term and condition for advertising;
Click [View] to review the advertisement information, screen will be displayed

as follow:-

Learn Spanish
I
&
I

LEARN SPANISH
WITH US NOW !

Cantact Information

Click [Back] to return to previous screen; or
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XV.

XVi.

XVii.

XViil.

Click [Send], screen will be displayed as follow: -

A

Are you sure with the application information?

n

Click [Yes] to proceed with the application, screen will be displayed as follow;

or

Click [No] to return to advertisement display screen;

IKL171120000001

&

Thank you. Application has been submitted and being processed by us. Application No :

Close the message and MyTawaran Dashboard will be displayed as follow: -

MyTawaran Dashboard

Home / MyTawaran Dashboard

@& MyDashboard
& Profile
Personal Details
Health
Personal Data Inguiry
& Company Profile
2% Family Profile
I Important Info
I Calendar

I Mylnterest

Category Application Status

All Category - All Status - Application Number

Advertisement Start Date . £ Advertisement Start Date . # Advertisement End Date £

Advertisement End Date Tof§

Start and End

Application -
Date

Status

No. ApplicationNo  Title

Category  Submit Date

[t 1KL171120000001 Learn Span 17-Nov-2020

520 PM

12-Dec-2020
20-Dec-2020

Programme In Progress

10~ Page 1 of 1in 1 applications K <
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MyTawaran administrator will receive and process the application. Application

status will be displayed as In Progress at MyTawaran Dashboard.

Advertiser will receive an email as follow: -

Example of email:

Status Permohonan MyTawaran / Ad Application Status: Learn Spanish inbex x

mygov-stg@portal.gov.my 17:23 (2 hours ago)
tome -

MyTawaran anda sedang disemak oleh kami.
Kami akan maklumkan status permohonan MyTawaran anda secepat mungkin

Terima Kasih

Your ad is now being confirmed by our ad checking team.
We'll update your ad application status as soon as possible.

Thank You

4 Reply m» Forward

& 3

Wwo.
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2.2 Check Application Status

Once the application is saved as a draft or successfully submitted, advertisers can
review the application through MyTawaran Dashboard.

The following screen will be displayed once the advertiser has successfully logged in:

User Manual | AboutUs £ Bahasa Melayu | | Nurul Saizatulhana Binti Saidin = ©

rag =

- 2JI LS ==

Theme Color: || o Font Size FAQ Contact Complaints. Sitemap
Us Feedbac

£} | MyGovernment #Home Topic~  Mylnfo~  Mylnitiative « Digital Services

MyDashboard

Home / MyDashboard

& MyDashboard

&Potie Welcome to MyGovernment Portal 'g“

Personal Details

Health *** Click here to view your profile IFI

= Click here to view the status of your digital service applications.
Personal Data Inquiry
=** Click here to view the status of your digital service inquiries.
& Company Profile
& Family Profile

| Important Info

| Calendar

| MyInterest

i. Click icon, screen will be displayed as follow: -

UserManual | About Us

B BahasaMelayu | NURUL SAIZATULHANA BINTI SAl... o
Theme Color: || :

FAQ Contact Complaints. Sitema
Us' ' & Feedback .

x

L
ZATULHANA BINTI
@) | MyGovernment )IN

MyDashboard

Home / MyDashboard

MyDashboard

& Profile

Personal Details
& MyDashboard

Health
apeie Welcome to MyGovernment Portal Persenat Do ey

Personal Details

Company Profiie

Health == Click here to view your profile. Family Profile

*+* Click here to view the status of your digital service applications. important Info
Personal Data Inquiry

== Click here to view the slatus of your digital service inquiries.
& Gompany Profile

Mylnterest
 Family Profile

Inbox

kL
L
]
R Calendar
]
=
I Important Info a

Application Management

i Calendar Appiication
W Mylnterest Inquiry
= Inbox (3)

MyTawaran

I Application Management Application

Application Lo
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Vi.

Vii.

viii.

Click Application link in MyTawaran section, screen will be displayed as

follow: -

My Tawaran Dashboard

Home / MyTawaran Dashboard

& MyDashboard

Category Application Status

& Profile

All Category - All Status

- Application Number

Personal Details

Advertisement Start Date. (8 Advertisement Start Date

] Advertisement End Date . Advertisement End Date Tof)

Health
Personal Data Inquiry

& Company Profile

& Family Profile No.

Application No  Title

Category  Submit Date

I Important Info [J1 1KL171120000001 Leam Span... Programme  17-Nov-2020 12-Dec-2020 I Progress nn
5:20 PM 20-Dec-2020
I Calendar
10 = Page10f1in 1 applications M < > M
I MyInterest -

startandEnd  Application

Date staus O

User can search using the search filter field;

Choose Category and/or Application Status; and/or

Enter Application Number; and/or

Choose Advertisement Start Date and/or Advertisement End Date through

calendar displayed;

Click [Search], search result will be displayed as follow; or

Click [Reset] to re-enter the search information;

MyTawaran Dashboard

Home / MyTawaran Dashboard

@ MyDashboard

Category Application Status

O All Category -

All Status -

Application Number

Personal Details
Advertisement Start Date.. B8

Advertisement Start Date. .. #8

Advertisement End Date .88 Advertisement End Date Tof)

Health
Personal Data Inquiry
g Company Profile

& Family Profile No.

Application No ~ Title

Category  Submit Date

I Important Info [J1 1KL171120000001 Learn Span... Programme  17-Nov-2020 12-Dec-2020 I Progress nn
520 PM 20-Dec-2020
I Calendar
10~ Page 10of 1in 1 applications K < > M
I Mylnterest o

startand End  Application

Date Status Hos
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The following is the status of the advertisement application that will be displayed

along with the actions that can be taken by the advertiser: -

reviewed by the
administrator but need
to be updated by the

advertiser.

No. | Application Status | Description Advertiser Action
1. Draft The application has | i. Delete application
been saved as a draft record
and has not yet been | ii. Update
received by application
MyTawaran
administrator
2. In Progress Application is still in | i. View application
process form
ii. Cancel application
3. | Approved Application has been | i. View
approved advertisement
ii. Cancel
advertisement
4, Rejected Application has been | i. View form with
rejected rejected
application notes.
ii. Delete application
record
5. Incomplete Application has been |i. View and update

the form based
on the
administrator's
notes and then
resubmit the
application for
approval

ii. Cancel

application

6. Cancelled

Advertiser

by

Application has been
cancelled by the

advertiser

i. View application

record
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No. | Application Status | Description Advertiser Action

Delete application

record
7. Cancelled by Application has been | i. View application
MyTawaran Admin cancelled by record
MyTawaran ii. Delete application
administrator record
8. Cancelled by The application was |i. View application
System automatically record
cancelled because no | ii. Delete application
update was made by record
the advertiser within 3
days after the
application
confirmation
9. Expired Advertisement display | i. View application

date has expired

record
Delete application

record
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Update Application

The application can still be updated by the advertiser if the status of the application is

in Draft or Incomplete mode. For applications that is Incomplete, the advertisers need

to update the application within 3 days after receiving the incomplete application

notification from MyTawaran administrator. If no update is made by the advertiser after

3 days from the date of notification receipt, the status of the application will change to

Cancel by System. Advertisers are no longer allowed to update the application.

Perform the application review/checking as per step in 2.2 Check Application Status,

screen will be displayed as follow:-

MyTawaran Dashboard

Home / MyTawaran Dashboard

& MyDashboard

Category Application Status

& Profile

All Category - All Status - Application Number

Personal Details

Advertisement Start Date... 8 Advertisement Start Date... & Advertisement End Date ...

Heaith

Advertisement End Date Tof

& Company Profile
L - Start and End Application .

& Family Profile No. Application No Title Category  Submit Date Date G Note Action
B Important Info D1 DRF171120000001 Fun Run 20.. Programme 17-Nov-2020 - Draft

923 PM
I Calendar [Jz 1kL171120000001 Lean Span Programme  17-Now-2020 12-Dec-2020  In Progress - n

520PM 20-Dec-2020
[ Mylnterest

10+ Page 1 0of1in 2 applications M 3 M

= Inbox (3)

[l Application Management
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MyTawaran

Home / MyTawaran Dashboard / Draft

Iklan Digital Rakyat

. BASIC INFORMATION

Category * Tite *
Programme - Fun Run 2020

@ DETAILS

HzImUm 50 characters:

Image
image 1
abt-fun-run-02@32x.png x

N

Image 2 A Qu

Image 4 Q Upioad File

Image 5 Q_ Upioad File

ii. Update required Basic Information;

Copyright @ 2019 — 2021 MAMPU
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Click [Next], screen will be displayed as follow: -

MyTawaran

Home / MyTawaran Dashboard / Draft

Iklan Digital Rakyat

o BASIC INFORMATION

Programme Date and Time

Start Date * Start Time *
29/11/2020 =] 8:00 AM

@ DETALLS

For the date of An advertisement entry application must be at least 5 days before the Programme's start date.

Ena Date * End Time*
29/11/2020 =] 1:00 PM hd

Programme Advertisement Date

The ad start date must be at least 5 days after the application date.

Advenisement Star Date * Advertisement End Date *
24/11/2020 ] 29/11/2020

Programme Details *
Fun Run 2020

4

Programme Location

Address 17
Jalan Meru 1,

121000

Address 2

13100

State *
Selangor

/100

ciy*
Banting -

42700

Latitude

Longitude

Contact Details

Telephone No *

03456769

Telephone No 2

E-mail*
funrun@gmail.com

Website URL (If Required)

Registration URL (If Required)

Example: hifpfvvwemytawaran com my

Contact Person

Example: hiip v mylawaran com.my.

Telephone No *

03456769

Telephone No 2

E-mail -
funrun@gmail.com

Company/Organizer Address [_| Same as Programme Location

Address1*
Jalan 23, Bukit Alaf

Address 2

201100

State ™
Wilayah Persekutuan Kuala Lumpur

0/100
ciy~
Kuala Lumpur -

Postcode *
50480

Status:
Draft

Previous

By submitting an ad, | confirm that | have read, understood and received the Advertising Rules.

“m
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iv.  Update required Details;

V. Tick to agree with the term and condition for advertising;

Note: Acknowledge only needs to be made on new applications/applications that

are still in Draft status.

vi.  Click [Save] to save the application as draft; or

vii.  Click [View] to review the advertisement view, screen will be displayed as

follow:-

Fun Run 2020 Date And Time of Programme

Programme information

Location

Contact information

viii. Click [Back] to return to previous screen; or

ix.  Click [Send], screen will be displayed as follow:-

A

3

Are you sure with the application information?

X. Click [Yes] to proceed with the application, screen will be displayed as follow;

or

Copyright @ 2019 — 2021 MAMPU
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xi.  Click [No] to return to previous screen;

v/

IKL171120000001

Thank you. Application has been submitted and being processed by us. Application No -

xix. Close the message and MyTawaran Dashboard will be displayed as follow: -

User Manual | About Us #8 Bahasa Melayu | | NURUL SAIZATULHANA BINTI SAI

Theme Color: || o Font Size

¥ | MyGovernment

MyTawaran Dashboard

Home / MyTawaran Dashboard

& MyDashboard Category Application Status

Profile
- All Category -~ Alsttus ~  Application Number

Personal Details

= | =

Advertisement Start Date. 8 Advertisement Start Date ) Advertisement End Date . Advertisement End Date Tof®

[ Important Info

I Myinterest
10w Page 1 of 1in 2 applications

D1 DRF171120000001 Fun Run 20. Programme 17-Nov-2020 24-Nov-2020 Draft

9:35 PM 29-Nov-2020
I Calendar DZ IKL171120000001 Learn Span... Programme 17-Nov-2020 12-Dec-2020 In Progress
520PM 20-Dec-2020

Health
Personal Data Inquiry m f Delete x Cance

4 Company Profile

& Famiy Profile No. ApplicationNo  Title Category  Submit Date g‘:’: AndEnd :;':E:“b" Note

(] <
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MyTawaran administrator will receive and process the application. Application

status will be displayed as In Progress at MyTawaran Dashboard.

Advertiser will receive an email as follow: -

Example of email:

Status Permohonan MyTawaran / Ad Application Status: Learn Spanish inbex

tome ~

MyTawaran anda sedang disemak oleh kami.
Kami akan maklumkan status permohonan MyTawaran anda secepat mungkin.

Terima Kasih

Your ad is now being confirmed by our ad checking team
We'll update your ad application status as soon as possible

Thank You

4 Reply m Forward

mygov-stg@portal.gov.my 17:23 (2hours ago) ¥ 4=

& 2
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24 Delete Application/Advertisement

Advertiser can delete application/advertisement record for the following status: -

a. Draft;

Cancelled by Advertiser;
Cancelled by MyTawaran Admin;
Cancelled by System;

Rejected; and

-~ 0 oo T

Expired.

Perform the application review as per step in 2.2 Check Application Status, screen will

be displayed as follow: -

MyTawaran Dashboard

Home / MyTawaran Dashboard

& MyDashboard Category Application Status

Profile
= Programme - Draft - Application Number

Personal Details

Health

Advertisement Start Date. £ Advertisement Start Date Advertisement End Date . 8

Advertisement End Date Tof

Personal Data Inquiry

& Company Profile

3 Family Profile No. Application No Title Category  Submit Date Date

Start and End Application No

% Cance

ite

B Important Info D1 DRF171120000001 Fun Run 20. Programme 17;1305\1—;;20 ;g::z:jgig n
@ 10 w Page 1 of 1in 1 applications ] < M @
I Myinterest

i. Click n icon to delete application / advertisement record, screen will be

displayed as follow:-

A

will be no longer exist.

Are you sure you want to delete this record? If YES, this record

Copyright @ 2019 — 2021 MAMPU
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Click [Yes], screen will be displayed as follow; or

Click [No] to return to previous screen;

v/

Record has been deleted successfully!
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2.5 Cancel Application/Advertisement

Advertisers may cancel applications/advertisements for the following status:

a. In Progress;
b. Approved; and

c. Incomplete.

Perform the application review as per step in 2.2 Check Application Status, screen will

be displayed as follow: -

MyTawaran Dashboard

Home / MyTawaran Dashboard

= o erm “ e
P Y NN
g & +L/lg. B Jo:s: asj)

Personal Data Inquiry

&% Company Profile

Start and End

% Cancel

& MyDashboard Category Application Status o
& Profile Programme In Progress - Application Number
Personal Details °
ra— Advertisement Start Date..#  Advertisement Start Date.. 8  Advertisement End Date ... 8 Advertisement End Date Tof .FI
eal

L = Application
&8 Family Profile No. Application No Category  Submit Date . Note
i Important Info \:|1 IKL171120000001 Leamn Span. Programme  17-Nov-2020 12-Dec-2020 n
5:20 PM 20-Dec-2020
Calendar
= 10~ Page1o0f1in1 applications H < > M
I Myinterest

i. Click n icon to cancel application/ advertisement, screen will be displayed

as follow: -

application?

Title : Learn Spanish

Comment :
State the reason for update ™
Incorrect infal

Application No : IKL171120000001

Are you sure to cancel the following MyTawaran

14/100

Close " Submit
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ii. Enter cancellation Reason;

iii.  Click [Submit], screen will be displayed as follow; or

iv.  Click [Close] to return to previous screen;

v/

Information updated successfully!
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Search Advertisement
Advertisement can be searched by any user category without having to login in Portal
MyGovernment.

Main page of Portal MyGovernment is as follow: -

User Manual | About Us f% Bahasa Melayu | | Register | Login

o ; 5 ; o~ R | ==
Theme Color: [_| &  Font Size: £ FontType: EXE v I FAQ! Cobfact Complaints. Sitsimap
Us & Feedback
ey } Mbev‘ePﬁmEn—t LV O Topic +  Mylnfo v Mylnitiative ~ Digital Services Q

WHAT IS MYGOVERNMENT?

| MyGovemment is an initiative by MAMPU towards the enhancement reinforcement of
Integrated and Secured Digital Services under the 11th Malaysia Plan.
MyGovernment Portal is a single gateway for simplified and seamless online services
T and information based on citizen centric and life events concept

INFORMATION ACCORDING TO LIFE EVENTS

Access To Information and Government Services Based On Life Events

Citizen Non Citizen @

E})
3
P

Click MyTawaran m icon, screen will be displayed as follow:-

User Manual | About Us # Bahasa Melayu | | Register | Login

= RIS C S
Theme Color:[_| c FAQ Contact Complaints Sitemap
Us' & Fecdback

#w¥ | MyGovernment

MyTawaran

Home / MyTawaran

Nov International Research Symposium (IRERS)

10 2020

Programme

INSTITUT PENILAIAN NEGARA (INSPEN),

Choose State and/or Category through dropdown list; and/or
Enter Search Keyword,;
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iv.  Click [Search], screen will be displayed as follow: -

User Manual | About Us

Theme Color: || < Font Size: < Font Type: <

@ Bahasa Melayu | | Register | Login

#0) | MyGovernment #Home  Topic~  Myinfo~  Myhnitiative +

MyTawaran

Home / MyTawaran

N CCEE m

Selangor

Eeom A
Nov International Research Symposium (IRERS) 2020
10 Programme

INSTITUT PENILAIAN NEGARA (INSPEN), PERSIARAN INSPEN, Kajang,
Selangor

View Details

V. Click [View Details] to display the advertisement in detail, screen will be
displayed as follow: -

UserManual | AboutUs f§ Bahasa Melayu | Register | Login

- - G C B
Theme Color: [_| < | Font Size: 2 Font Type: Il v FAQ Coptact Complaints Sitemap
Us ecdback

&F

) | MyGovernment

#Home Topc~  Mynfo~  Mylnitiative ~

MyTawaran

Home / MyTawaran / Intemational Research Symposium (IRERS) 2020

o
International Research Symposium (IRERS) 2020 Date And Time of Programme il

Tuesday, 10 November, 2020 - Saturday, 12 December, 2020
8:30 AM - 5:30 PM

-’|

Officer To Contact

Name : DR ROHANA BINTI ABDUL RAHMAN

Phone : 0389118000
0389118000

E-mail : rohana@inspen.gov.my
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2.7

Advertisement Reminder Setting to Calender
Users are able to add an advertisement to the calendar as a reminder of the advertised
courses, programs or services in Portal MyGovernment.

i. Repeat the steps in search advertisement section. Refer 2.6 Search
Advertisement for further guidance. Detailed advertisement screen will be
displayed as follows: -

User Manual | About Us

#8 Bahasa Melayu | | Register | Login

= P 5 7 = |
Theme Color: || Font Size z FomType. S R e
U

MyTawaran

Home / MyTawaran / Intemational Research Symposium (IRERS)2020 '

v
Date And Time of Programme il

Tuesday, 10 November, 2020 - Saturday, 12 December, 2020
20 Al 220 Dl

-’]

Officer To Contact

© DR ROHANA BINTI ABDUL RAHMAN

Phone : 0389118000
0389118000

E-mail : rohana@inspen.gov.my

ii. Click [SET REMINDERY], screen will be display as follow: -

SET REMINDER

Start Date * B startTime®

End Date B End Time -

* Number of days before start date
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Vi.

Vii.

Tick D if customers need reminders on the selected advertisements.

Enter Reminder Duration (Day) before the start date of the program / course /

service;

Note: Reminders can only be made before any program/ course / service takes

place.
Click [Save Reminder], screen will be displayed as follow; or
Click [Cancel] to return to previous screen;

v/

Information has been saved to Calendar

To review the advertisement that have been add to the calendar, click

icon, as the following screen:-

User Manual | About Us fH Bahasa Melayu | Nurul Saizatulhana Binti Saidn.~ ©

Theme Color:[ ]

{5 | MyGovernment

MyDashboard

Home / MyDashboard

& MyDashboard

& rote Welcome to MyGovernment Portal

Personal Details

Health = Click here to view your profile.
= Click ere to view the status of your digital service applications.
Personal Data Inquiry
=*= Click here to view the status of your digital service inquiries.
& Company Profile
3 Family Profile
I Important Info

I Calendar

I Myinterest
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List of menu on the profile will be displayed as follow: -

UserManual | About Us

Theme Color:[_|
# | MyGovernment

MyDashboard

Home / MyDashboard

& MyDashboard

& Profile
Personal Details
Health
Personal Data Inquiry

& Company Profile

& Family Profile

B Important Info

i Calendar

W Mylnterest

= Inbox (3)

W Application Management

Application

Welcome to MyGovernment Portal

% Bahasa Melayu

#AtHome  Topicw  Mylnfo =

Mylnitiative =

| NURUL SAIZATULHANABINTISAL. @

Ci

FAQ Contact Complaints Sitemay
Us & Feddnack ’

SAIDIN

|
=

pat 3
3::‘ SN & Profile

G

& MyDashboard

UL
ZATULHANA BINTI

Personal Details

Health

Personal Data Inquiry

= Click here 1o view your profile.

= Click here to view the status of your digital service applicafions.

#= Click here to view the status of your digital service inguiries

Family Profile
Important Info
Galendar

Myinterest

Inbox

Company Profile

Appiication Management

Application

Inquiry

MyTawaran

Application

Form

VI,
User Manual | AboutUs

Theme Color:| | © Font Size:

£ | MyGovernmient

Calendar

Home / Calendar

@ MyDashboard
& Profile
Personal Details
Health
Personal Data Inquiry
& Company Profile
4& Family Profile
i Important Info
I Calendar
I MyInterest
= Inbox (8)
[ Application Management
Application
Inquiry
& MyTawaran
Application

Form

[+a]

Calendar
5 >
Sun

Click Calendar, screen will be displayed as follow:-

[ Bahasa Melayu

22

29

23

30

| SITINCORIJAH BINTI JAMALUDDIN &

FAQ Contact Complaints Sitemap
Us b

& Feedback

# Home Topic ~ Myinfo ~ Myinitiative ~ Digital Services Q

November 2020

Tue Wed Thu
3 4
10 "

il o
07:00 am Normal Bal}f 12:00 am Normal E 1l

24 25

26

Month | Week Day
Sat
6 7
13 14
20 21
27 28

Advertisements will be displayed in the

course/services takes place.

calendar on the day of the program/
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